
Upon receipt of written confirmation of enrolment from each pupil’s parent/guardian, the post-primary school principal 
should forward the completed Information Request form to the relevant primary school principal. 

School

POST-PRIMARY SCHOOL DETAILS

Address  Roll No.          

Principal 

email

landline

mobile

School

PRIMARY SCHOOL DETAILS

Address  Roll No.          

INFORMATION REQUEST BY THE POST-PRIMARY SCHOOL

Please send me the Education Passports for the named pupils. I verify that written confirmation of enrolment in the above named 

post-primary school was received from the pupils’ parent(s)/guardian(s) before this information request was made.  

Principal Signature   Date DD/MM/YYYY             

Sharing pupil information 

The DES Circular 0056/2011 (Primary) confirms that legislative arrangements have been made to provide for the sharing of information on 

progress where students transfer from one school to another. The Education (Welfare) Act 2000 (Section 28) and the (Prescribed Bodies) 

Regulations 2005 allow schools to share relevant information concerning a child transferring between recognised schools.

ADVISORY NOTE TO  PRIMARY SCHOOLS

Supporting your child’s transition
from primary to post-primary school
Ag tacú le haistriú do linbh ón
mbunscoil go dtí an iarbhunscoil

Pas Oideachais
Education Passport

Information Request
To be completed by post-primary principal

ncca.ie/transfer

http://www.ncca.ie/en/Curriculum_and_Assessment/Early_Childhood_and_Primary_Education/Primary_School_Curriculum/Assessment/Standardised_Testing/circular_0056_2011.pdf


Supporting your child’s transition
from primary to post-primary school
Ag tacú le haistriú do linbh ón
mbunscoil go dtí an iarbhunscoil

Pas Oideachais
Education Passport

Information Request
To be completed by post-primary principal

PUPIL NAMES

As on birth certificate

D.O.B.

DD/MM/YY

NUMBER

Supporting your child’s transition
from primary to post-primary school
Ag tacú le haistriú do linbh ón
mbunscoil go dtí an iarbhunscoil

Pas Oideachais
Education Passport

Information Request
To be completed by post-primary principal

PUPIL NAMES

As on birth certificate

D.O.B.

DD/MM/YY

NUMBER

This template is provided for your convenience. Schools may use their own template provided they use the headings above.
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