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Introduction 

 

Senior cycle  

Senior cycle students are approaching the end of their time in school and are focusing on the directions 

they would like to take in their future lives. Senior cycle plays a vital role in helping students to address 

their current needs as young adults and in preparing them for life in a changing economic and social 

context.   

Senior cycle is founded on a commitment to educational achievement of the highest standard for all 

students, commensurate with their individual abilities. To support students as they shape their own 

future there is an emphasis on the development of knowledge and deep understanding; on students 

taking responsibility for their own learning; on the acquisition of key skills; and on the processes of 

learning. The broad curriculum, with some opportunities for specialisation, supports continuity from 

junior cycle and sets out to meet the needs of students, some of whom have special educational 

needs, but who all share a wide range of learning interests, aptitudes and talents.   

The curriculum at senior cycle promotes a balance between knowledge and skills, and the kinds of 

learning strategies relevant to participation in, and contribution to, a changing world where the future 

is uncertain.   

Assessment in senior cycle involves gathering, interpreting and using information about the processes 

and outcomes of learning. It takes different forms and is used for a variety of purposes. It is used to 

determine the appropriate route for students through a differentiated curriculum, to identify specific 

areas of difficulty or strength for a given student and to test and certify achievement. Assessment 

supports and improves learning by helping students and teachers to identify next steps in the teaching 

and learning process.   

The experience of senior cycle  

The vision of senior cycle sees the learner at the centre of the educational experience. That experience 

will enable students to be resourceful, to be confident, to participate actively in society, to build an 

interest in learning, and to develop an ability to learn throughout their lives.  
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This vision of the learner is underpinned by the values on which senior cycle is based and it is realised 

through the principles that inform the curriculum as it is experienced by students in schools. The 

module descriptor has embedded key skills, clearly expressed learning outcomes, and is supported by 

a range of approaches to assessment; it is the vehicle through which the vision becomes a reality for 

the learner.   

At a practical level, the provision of a high-quality educational experience in senior cycle is supported 

by:    

 effective curriculum planning, development, organisation and evaluation  

 teaching and learning approaches that motivate and interest students, that enable them to 

progress, that deepen and apply their learning, and that develop their capacity to reflect on their 

learning  

 professional development for teachers and school management that enables them to lead 

curriculum development and change in their schools   

 a school culture that respects students, that encourages them to take responsibility for their own 

learning over time, and that promotes a love of learning.  

Senior cycle education is situated in the context of a broader education policy that focuses on the 

contribution that education can make to the development of the learner as a person and as a citizen. 

It is an education policy that emphasises the promotion of social cohesion, the growth of society and 

the economy, and the principle of sustainability in all aspects of development.  
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Rationale 

 

Information and Communication Technology: Specialism builds and expands on the skills, knowledge 

and attitudes developed in the mandatory module on the Introduction to Information and 

Communication Technology. Students will expand on their ability to process and represent data, and 

learn how to present their ideas using information and communication technologies. 

 

Students will gain a more in-depth exposure into how information and communication systems work. 

They will also reflect on the ethical and social role of information and communication technologies 

and develop critical skills and enquiring attitudes towards their use in our society. It is intended that 

students who study these four modules will become knowledgeable, responsible and creative 

participants in our digital world and develop transferable skills and competencies to meet the 

challenges of both further education or training and a changing labour market. 

 

Aim 

Leaving Certificate Applied Information and Communication Technology Specialism aims to develop 

and foster the learner’s creativity and problem solving, along with their ability to work both 

independently and collaboratively. Students will apply the fundamental practices and concepts of ICT 

and develop an appreciation of the diverse role of computing technology in society and the 

environment in which they live. Studying Information and Communication Technology will nurture 

students’ interests and passions and empower them to engage confidently and actively with the 

world. 

 

Number and sequence of modules 

The four modules to be completed are as follows: 

Module 1: Word Processing 

Module 2: Presentation of Ideas 
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Module 3: Spreadsheets 

Module 4: The Internet and digital literacy 

The stated sequence of modules is advised as the assessment of module 2 is incorporated into the 

assessment of the Vocational Education Task based on this specialism.  

Description of Modules 

Module 1: Word Processing 

This module builds and expands on the introduction to word processing mandatory module and will 

develop the skills and abilities of the student in successfully utilising a word processing application. 

Module 2: The Presentation of Ideas 

This module will help the student to present their ideas in multiple formats, utilising the best 

approaches and formats for their purpose and audience.  

Module 3: Spreadsheets 

This module will build and expand on the introduction to spreadsheets mandatory module and will 

develop the skills of the students in utilising a spreadsheet application, carrying out calculations on a 

spreadsheet and using appropriate formulas and functions. 

Module 4: The Internet and Digital Literacy 

This module will build and expand on the introductory unit on the internet. Students will develop their 

knowledge and skills in using the World Wide Web for research purposes and their awareness of the 

ethical issues surrounding internet use. They will critically evaluate online information. 

General recommendations 

The completion of the Introduction to Information and Communication Technology is a pre-requisite 

for this course. While the modules may be completed in any order the stated sequence allows for the 

assessment of Module 2: The Presentation of Ideas as part of the Vocational Education Task linked 

with this specialism. 

Assessment for learning techniques such as self-assessment and peer assessment are 

recommended.  Success Criteria should be clearly outlined at the beginning of lessons and 

differentiation applied. Students should present work in portfolios or e-portfolios if possible.  
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Course overview: Modules and Learning Outcomes 

Module Unit Learning Outcomes 

1. Word processing Basic theory 1. Demonstrate proficiency in creating and 

managing a filing framework. 

2. Create and edit basic word processing 

documents.  

3. Apply different formats to documents to 

enhance them before printing, show best 

practice in choosing the appropriate 

formatting options. 

Entering and 

manipulating text 

1. Apply a variety of formatting options such 

as paragraphing, alignment and 

orientation to a document 

2. Demonstrate an ability to input text in a 

variety of formats, and adjust the settings 

to suit the purpose of the document. 

3. Proof and edit a document in preparation 

for printing. 

Additional techniques 1. Insert and format tables, images and 

objects. 

2. Demonstrate an ability to utilise features 

such as footer, headers, section breaks, 

page breaks, pagination and linked table of 

contents. 

3. Evaluate the layout features of a text for 

the intended audience. 

4. Apply design principles in the development 

and presentation of documents in line with 

best practice. 

2. The presentation of 

ideas 

Basic presentation 

skills 

1. Identify design principles in a range of 

presentation formats or media. 
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2. Apply those principles to appropriate 

presentations. 

3. Analyse and evaluate the purpose, 

audience and requirements of a 

presentation in a range of formats and 

media. 

4. Develop awareness of accessibility 

features and principles of universal design. 

Creating and editing 1. Represent information on a topic that is 

relevant to them in an appropriate digital 

format and justify the selection. 

2. Edit, format, proof and publish the 

information in a suitable medium. 

3. Present the information to their peers and 

consider feedback received. 

4. Discuss and evaluate the benefits and 

challenges of a range of digital formats. 

Additional techniques 1. Demonstrate proficiency in manipulating 

templates for presentation purposes. 

2. Identify key features of best practice in 

presentation to engage an audience and 

apply these features. 

3. Evaluate the advantages and 

disadvantages of different digital formats 

for different purposes. 

3. Spreadsheets Basic spreadsheet 

theory 

1. Understand the uses and functions of 

spreadsheets. 

2. Create new spreadsheets based on default 

templates. 

3. Work proficiently with spreadsheets and 

convert to other file formats. 

4. Enter and manipulate data in worksheets 

and create logical formulas using standard 

functions. 
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Editing and creating 1. Create spreadsheets involving different 

types of data such as vat, percentages, 

currency, tax, time and dates, and enter 

formulas to generate results. 

2. Generate and interpret charts, graphs and 

data tables appropriate to the data, to 

effectively communicate information from 

a spreadsheet. 

3. Create and apply formulas and recognise 

error values in formulas. 

Additional techniques 1. Understand and apply a filter. 

2. Create and apply formulas using standard 

spreadsheet functions such as sum, 

average, minimum, maximum, count and 

round functions. 

3. Create formulas using cell references and 

arithmetic operators (addition, 

subtraction, multiplication, division). 

4. Manipulate and edit spreadsheets and 

prepare for printing by using features such 

as changing margins, orientation, page set 

up, gridlines, selecting cell range and 

selected charts. 

4. The internet and 

digital literacy 

Basic theory 1. Understand concepts and safety 

considerations relating to the effective and 

ethical uses of digital technologies and the 

internet. 

2. Understand the concepts and functions of 

online communities and applications. 

3. Demonstrate an ability to use the many 

functions of email effectively such as 

sending attachments, searching, sorting 

and filing emails. 
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Digital information 

literacy 

1. Search the internet to gather information 

on a specific topic of interest and 

accurately reference the material. 

2. Compare information from various sources 

in order to evaluate its reliability, validity, 

accuracy and authority. 

3. Discuss the ethical implications of internet 

use and their digital footprint in relation to 

issues such as privacy and data protection. 

4. Appreciate the creation of his/her digital 

footprint and its consequence both 

positive and negative. 

Principles and 

practices 

1. Present information in online digital 

formats suitable for the required audience. 

2. Identify, critically examine and comment 

on digital media texts that highlight bias. 

3. Debate, consider and understand ethical 

and legal issues such as creative rights, 

ownership and plagiarism on the internet. 
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Module 1: Word processing 

 

Purpose 

The purpose of this module is to build and expand on the basic skills developed by the students in the 

Introduction to Information and Communication Technology module on word processing. It will 

facilitate the production of documents and provide opportunities for practical experience in using a 

word processing application in line with best practice. 

Aims 

This module aims to: 

 introduce students to the many applications of word processing in their lives 

 develop the skills and knowledge needed by students to effectively use word processing software 

 provide students with a range of opportunities to adapt and develop their skills. 

 

Units 

Unit 1: Basic theory 

Unit 2: Entering and manipulating text 

Unit 3: Additional techniques 
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Unit 1: Basic theory 

Learning Outcomes 

The student will be able to: 

1. Demonstrate proficiency in creating and managing a filing framework1. 

2. Create and edit basic word processing documents.  

3. Apply different formats to documents to enhance them before printing, show best practice in 

choosing the appropriate formatting options. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Building on the work initiated in the introductory module, establish best practice guidelines for 

saving, filing and retrieving documents created by the students. This can form the basis of a filing 

framework that can be built by the students as their needs progress. 

 Using contextual tasks, students can explore manipulating documents and saving them in different 

formats for specific uses. 

 Explore the use of application integrated options, such as the Help function, to enhance products 

created. 

 Students can explore the functionality of small word processing documents such as letters, 

business cards and labels that will be ready to share and distribute. Utilise peer and self-

assessment in proofing, editing and preparing documents for printing.  

 Discuss the importance of checking and correcting spelling before finally printing documents. 

 Students can record and maintain a glossary of key terms. 

 

  

                                                           
1 Filing framework = opening, saving, folders within folders, etc. 
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Unit 2: Entering and manipulating text 

Learning Outcomes 

The student will be able to: 

1. Apply a variety of formatting options such as paragraphing, alignment and orientation to a 

document 

2. Demonstrate an ability to input text in a variety of formats, and adjust the settings to suit the 

purpose of the document. 

3. Proof and edit a document in preparation for printing. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Using contextual tasks the students can manipulate texts to apply formatting options that best 

suit the purpose of the task, such as:  paragraphing, columns and alignment for the production of 

a newsletter; inserting and manipulating tables and page orientation for a table quiz score sheet; 

manipulating font size, shape and colour in an information flyer.  

 Use self and peer evaluation techniques to examine documents prepared. 

 Proof and edit documents before printing. 

 Students can record and maintain a glossary of key terms. 
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Unit 3: Additional techniques 

Learning Outcomes 

The student will be able to: 

1. Insert and format tables, images and objects. 

2. Demonstrate an ability to utilise features such as footer, headers, section breaks, page breaks, 

pagination and linked table of contents. 

3. Evaluate the layout features of a text for the intended audience. 

4. Apply design principles in the development and presentation of documents in line with best 

practice. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Using contextual tasks students should explore the use of features such as footer, headers, section 

and page breaks, pagination and linked table of contents.  

 Explore the manipulation of tables, images, graphics and drawn objects into documents. 

 Prepare documents for mail merge operations. 

 Apply advanced mail merge techniques. 

 Examine a selection of word processing texts to compare and contrast differences in response to 

the intended audience. 

 Identify the intended audience and purpose of documents created and discuss features that aid 

clear communication. 

 Students can record and maintain a glossary of key terms. 
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Key Assignments 

 

 

1. Identify a document that needs to be produced to complete LCA coursework. Apply 

appropriate word processing features and techniques suitable for the purpose of the 

document. Proof, edit and print the document. Identify the skills and explain why they were 

used in the document. 

 

2. Devise, edit and format a document to include a table(s) presenting information gathered. 

Present the information clearly and in a visually appropriate manner. 
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Module 2: The Presentation of Ideas 

 

Purpose 

The purpose of this module is to build and expand on the basic skills developed by the students in the 

Introduction to Information and Communication Technology unit on the presentation of data. It will 

develop an appreciation for design principles in line with best practice and will give the students the 

opportunity to apply skills in a variety of formats. 

Aims 

This module aims to: 

 develop an awareness in the students of the elements that help and hinder the clear presentation 

of ideas 

 enable the students to apply those principles to a variety of presentation in a range of formats 

 enable the students to utilise those skills in contextual settings in line with best practice 

 extend and refine the students’ ability to use digital technology, communication tools and the 

internet ethically, effectively and safely. 

 

 

Units 

Unit 1: Basic presentation skills 

Unit 2: Creating and editing 

Unit 3: Additional techniques 
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Unit 1: Basic presentation skills 

Learning Outcomes 

The student will be able to: 

1. Identify design principles in a range of presentation formats or media. 

2. Apply those principles to appropriate presentations. 

3. Analyse and evaluate the purpose, audience and requirements of a presentation in a range of 

formats and media. 

4. Develop awareness of accessibility features and principles of universal design2. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Examine a range of digital texts and evaluate the methods and techniques of presentation. This 

may include podcasts, infographics, audio files, visual texts, slide presentations, animations, 

coding (Scratch, Unity, etc.) and digital photography. 

 Devise a list of key features to guide presentations. 

 Develop awareness of audience through comparison exercises. 

 Use the skills and strengths of the class to decide on the digital formats to be explored. 

 Students can record and maintain a glossary of key terms. 

 

 

 

 

                                                           
2 Universal design refers to the design of products and environments to be usable by all people, to 
the greatest possible extent, without the need for adaptation or specialised design. Principles of 
Universal Design include: equitable use, flexibility in use, simple and intuitive use, perceptible 
information, tolerance for error, low physical effort and size and space for approach and use. 
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Unit 2: Creating and editing 

Learning Outcomes 

The student will be able to: 

1. Represent information on a topic that is relevant to them in an appropriate digital format and 

justify the selection. 

2. Edit, format, proof and publish the information in a suitable medium. 

3. Present the information to their peers and consider feedback received. 

4. Discuss and evaluate the benefits and challenges of a range of digital formats. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Students should work with a variety of digital formats suitable for the context, abilities and 

facilities available. 

 Key features/best principles devised in unit 1 should be applied to the presentation of ideas. 

 Utilise peer and self-assessment techniques to improve on presentations. 

 Present work to class or other groups in the chosen formats.  

 The benefits and challenges of a range of digital formats may be examined under various headings 

such as universal design, presentation of factual information, clarity of presentation techniques 

and difficulties regarding sources/authenticity. 

 Students can record and maintain a glossary of key terms. 
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Unit 3: Additional techniques 

Learning Outcomes 

The student will be able to: 

1. Demonstrate proficiency in manipulating templates for presentation purposes. 

2. Identify key features of best practice in presentation to engage an audience and apply these 

features. 

3. Evaluate the advantages and disadvantages of different digital formats for different purposes. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Develop skills and knowledge by applying advanced presentation techniques. 

 Examine the inclusion of images, sound, animation, interactive components, gamification etc. 

 Investigate methods of engaging audience across a number of media formats. 

 Apply techniques to work produced and debate the effectiveness of strategies. 

 Students can record and maintain a glossary of key terms. 
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Key Assignments 

 
1. Develop two different presentations in formats of choice on a topic that is of interest to you, 

applying the best practice techniques developed. 

2. Reflect on your learning developed during this module. Justify the choices made and the real-

life applications of the learning.  
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Module 3: Spreadsheets 

 

Purpose 

This module will build and expand on the skills developed by the students on completion of the 

Introduction to Information and Communication Technology module on spreadsheets. It will develop 

their skills in performing simple calculations, and will provide practical experience in spreadsheet 

software. 

 

Aims 

This module aims to:  

 introduce students to the applications of spreadsheets  

 develop the skills and knowledge necessary to use spreadsheet software 

 provide opportunities to use spreadsheets for a range of applications. 

 

 

Units 

Unit 1: Basic spreadsheet theory 

Unit 2: Creating and editing 

Unit 3: Additional techniques 
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Unit 1: Basic spreadsheet theory 

Learning Outcomes 

The student will be able to: 

1. Understand the uses and functions of spreadsheets. 

2. Create new spreadsheets based on default templates. 

3. Work proficiently with spreadsheets and convert to other file formats. 

4. Enter and manipulate data in worksheets and create logical formulas using standard functions. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 

 Students should build on the knowledge gained in the introductory module on spreadsheets and 

work with spreadsheets and convert to different file formats such as pdf, csv. 

 Explore the functions of integrated options, such as the Help/ F1 function, within the application 

to enhance product. 

 Using contextual tasks students should explore the possibilities of utilising spreadsheets by 

entering data into cells, using best practice in creating lists such as including headings to allow for 

mail merge techniques to be applied, not leaving empty cells, consistency and simplicity in 

structure. 

 Students should manipulate data in spreadsheets by selecting, sorting, copying, moving and 

deleting data and copying, moving, deleting, and renaming worksheets.  

 Explore the functionality of the spreadsheet application through the creation and understanding 

of mathematical and logical formulas using standard spreadsheet functions. 

 Set basic options and preferences in the application such as user name, default folder to 

open/save. 

 Students can record and maintain a glossary of key terms. 
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Unit 2: Editing and creating 

Learning Outcomes 

The student will be able to: 

1. Create spreadsheets involving different types of data such as vat, percentages, currency, tax, time 

and dates, and enter formulas to generate results. 

2. Generate and interpret charts, graphs and data tables appropriate to the data, to effectively 

communicate information from a spreadsheet. 

3. Create and apply formulas and recognise error values in formulas. 

 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Using contextual tasks, such as the enterprise task or running an event, students could utilise 

spreadsheets to display the types of data necessary for the task.  

 Discuss the use of best practice in formula creation and recognise error values in formulas such 

as: #NAME!, #DIV/0!, #REF! 

 Manipulate the format of numbers and text content in a spreadsheet by applying colours to cell 

content, hiding and deleting rows or columns, displaying or hiding toolbars, editing existing cell 

content and copying the content of a cell/ cell range within and between worksheets. 

 Investigate the creation, and formatting of charts to communicate information meaningfully.  

 Students can record and maintain a glossary of key terms. 
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Unit 3: Additional techniques 

Learning Outcomes 

The student will be able to: 

1. Understand and apply a filter. 

2. Create and apply formulas using standard spreadsheet functions such as sum, average, minimum, 

maximum, count and round functions. 

3. Create formulas using cell references and arithmetic operators (addition, subtraction, 

multiplication, division). 

4. Manipulate and edit spreadsheets and prepare for printing by using features such as changing 

margins, orientation, page set up, gridlines, selecting cell range and selected charts. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Familiarise the students with terms such as character, field, record, file, data type and key field. 

 Explore the use of the search command for specific content and sorting cell range by one criterion. 

 Show how to access, browse and filter a spreadsheet. 

 Show sort and filter methods and how to print a selection. Encourage students to adjust 

spreadsheet page settings and to check and correct spreadsheet content before printing. 

 Students can record and maintain a glossary of key terms. 
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Key Assignments 

 

1. Apply a spreadsheet application to solve a problem from a topic of your choosing or a Task. 

 

2. Use spreadsheets to graphically represent data and interpret the results. 
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Module 4: The Internet and Digital Literacy 

 

Purpose 

This module aims to develop students’ skills and critical abilities in using the internet as a research 

and communication tool. It will encourage critical debate around ethical issues and give 

opportunities for students to apply their knowledge and skills in a practical manner. 

 

Aims 

This module aims to: 

 introduce students to the knowledge and skills necessary to use the internet effectively, ethically 

and safely. 

 provide opportunities to apply their knowledge and skills. 

 encourage critical and ethical digital and internet use. 

 

Units 

Unit 1: Basic theory 

Unit 2: Digital information literacy 

Unit 3: Principles and practice 
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Unit 1: Basic theory 

Learning Outcomes 

The student will be able to: 

1. Understand concepts and safety considerations relating to the effective and ethical uses of digital 

technologies and the internet. 

2. Understand the concepts and functions of online communities and applications. 

3. Demonstrate an ability to use the many functions of email effectively such as sending 

attachments, searching, sorting and filing emails. 

 

 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Investigating and examining commonly used terms such as web browsers, user interface, cloud 

storage, data protection, virus, spam. 

 Building on the work from the introductory module, the students should have set up email 

accounts and investigated how to send, receive, file and sort emails with attachments, hyperlinks 

etc. 

 Explore applications used such as mobile applications, calendar, online meeting, skype, google 

apps, virtual learning environments. 

 Discuss issues of digital safety and the risks associated with online interactions such as cyber 

bullying, identity theft and the digital age of consent. 

 Students can record and maintain a glossary of key terms. 
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Unit 2: Digital Information Literacy 

Learning Outcomes 

The student will be able to: 

1. Search the internet to gather information on a specific topic of interest and accurately reference 

the material. 

2. Compare information from various sources in order to evaluate its reliability, validity, accuracy 

and authority. 

3. Discuss the ethical implications of internet use and his/her digital footprint in relation to issues 

such as privacy and data protection. 

4. Appreciate the creation of his/her digital footprint and its consequence both positive and 

negative. 

 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Using a contextual task, students should utilise a search engine to carry out a range of targeted 

search tasks on a relevant topic. Discuss how to be aware of safety issues while browsing. 

Familiarise students with the use of search features and filters and how to refine results. 

 Investigate authorship and authenticity in relation to the information found. 

 Explore how to accurately reference information found. 

 Use stories in the media to discuss the ethical implications of the internet in relation to digital 

footprint, privacy and data protection issues. 

 Students can record and maintain a glossary of key terms. 
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Unit 3: Principles and practices 

Learning Outcomes 

The student will be able to: 

1. Present information in online digital formats suitable for the required audience. 

2. Identify, critically examine and comment on digital media texts that highlight bias. 

3. Debate, consider and understand ethical and legal issues such as creative rights, ownership and 

plagiarism on the internet. 

 

Teacher Guidelines 

The following activities may form part of the classroom activities to fulfil these learning outcomes: 

 Develop and explore new ways of presenting information such as a social media page, a website, 

a mobile application or a podcast. 

 Discuss the advantages and disadvantages of such media. 

 Critically examine texts to identify significant bias and depictions in the media. 

 Debate issues of ownership and ethics with regard to the internet. Issues such as music and film 

downloading, ownership of photographic images, plagiarism of resources may be of interest. 

 Examine concepts such as open source and creative commons material. 

 Students can record and maintain a glossary of key terms. 
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Key assignments 

 

1. Using principles and best practice, investigate a topic using the internet and present the 

findings in an appropriate digital format. 

 

2. Reflect on the process of the investigation, including issues around bias, authenticity, 

authorship and ethics. 
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Assessment Guidelines 

 

Assessment for Information and Communication Technology Specialism is based on the aims, 

objectives and learning outcomes in this module descriptor developed in accordance with 

consultation between the NCCA and the SEC. The assessment components are as follows: 

 Credits achieved due to attendance and completion of the key assignments for each module. 

(4 credits) 

 Practical performance and written examination. (12 credits) 

 In addition, the Vocational Education task associated with this specialism will incorporate the 

assessment of Module 2, the Presentation of Ideas, where the students will make a 

presentation as part of their interview. 

The practical performance and written examination will follow the following structure: 

Topic Options Response format Weighting 

General Theory TBC Complete on paper 25% 

Word Processing TBC Practical assignment 25% 

Spreadsheets TBC Practical assignment 25% 

Internet TBC Practical assignment 25% 

 

 


